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Quick Reference Guide: View and Print Your W-2

Your W-2 can be viewed and printed ORACLE
in Employee Self Service.

ACCESS ESS:

o User Name
1. Open your internet browser and
enter https://onephilly.phila.gov P
if you are onsite. If you are O EEEEE———
working offsite/remote, enter p—
https://less-onephilly.phila.gov. =
Login Assistance

2. Enter your OnePhilly User Name Reaister Here
and Password. Accessibility
a. If you do not know your
User Name and Password, Language
proceed to the Login

Assistance section (Page
2) of the Change Your
Password guide**.

Search Page

3. Selectthe menuicon B inthe ST — =
top |eft corner. COP Active Benefits Inquiry User, City of Philad.. s ===
COP Bl Consumer OTL s -~ O plo O plo
4. To access your W-2 from the COP ] Health Benefts
i COP BI Consumer Payroll
HR Employee Self-Service -
NaVIga'[OI’ CI|Ck Em p|0yee W'2 COP Executive Super Timekeeper, Cit | Job Information
, . CQOP Fire Super Timekeeper, City of P| B Personal Information = E

Performance Reviews

COP FJD Super Timekeeper, City of P,

Release Information

GOP HR Application Setups, City of Pr

Request Qualified Life Event

3 PP HR Benefits Manager, City of Phi

View Online Paystubs

COP HR Employee Self Service, City

**|f you do not have an email address | 5 Voluntary Separation

in the system, you must first add an 4 — ®
. . | mployee

email address before the Login

vy v

Assistance option can be used.

= ORACLE cOP HR Employee Self Service

Form W-2 Wage and Tax Statement

Employee Name Employee Number
Organization Email Address  Onephilly Testing Gk Business Group  City of Philadelphia

The Form W-2 Wage and
Tax Statement is displayed
with W2 Info Links.

W2 Information

W2 Info Links

N2 Letter
Navigation and FAQ Guide
How To Print Your W2

View or Download W2 /\

W2 PDF W2 PDF
Bis The W2 Info Links contain information for your use:

City of Philadelphia 2022 City of Philadelphia 2021

W2 Letter for 2022: a memo from Central Payroll with explanations of specific
boxes on the W-2.

W2 Navigation and FAQ Guide for 2022: a mini guide on how to navigate your
W-2 and frequently asked questions.

View and Print Your W-2: a quick reference guide with step by step guidance on
how to view and print your W-2.
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https://onephilly.phila.gov/
https://ess-onephilly.phila.gov/
https://phila.sharepoint.com/:b:/s/OnePhilly2/EULoDfbQEHlGpiQYoBWpwz8BSbL1N7Q7CxBkNcyJESdKUQ?e=LqN0vx
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Form W-2 Wage and Tax Statement

Employee Name Employee Number
Organization Email Address  Onephilly. Te: mm_‘ Business Group  City of Philadelphia

The Form W-2 Wage and

Tax Statement is displayed _
L with W2 Info Links. \Wzinfo Links

W2 Information

Letter
Navigation and FAQ Guide
o Print Your W2

View or Download W2

- W2 PDF . W2 PDF - W2 PDF - W2 PDF
City of Philadelphia 2022 City of Philadelphia 2021 City of Philadelphia 2020 City of Philadelphia 2019
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o a .
OFFICE OF THE DIRECTOR OF FINANCE - CENTRAL PAYROLL DIVISON

Central Payroll m
CITY OF PHILADELPHIA

Date:  January 24,2023
To: All Agencies, Boards, Commissions and Departments

From:  Valerie D Hayes, Deputy Finance Director of Payroll &%~ - s
Subject: 2022 - W-2's ne l y =
-
Attached on the COP HR Employee Seff-Service page is a PDF of your 2022 W-2 Form. The W-2 Form has four
sections: Copy B (frst) is o be filed with the employee's Federal Tax Retum, Copy C {second copy) s the O w o a v’ a e ou r
employee’s copy. Copy 1 (third copy) is to be filed with the employee’s State. City, or Local Inoome Tax Retum

and Copy 2 (fourth copy) is a rephica of Copy 1.

The following is an overview of the specific boxes on the W-2 Form:

R e i cmian 2022 W-2

for:

federal tax purposes.

s amount
+ Employes Pension Contributions;

50+ and Catch-up);

*  Employee Flex Salary Reductions;

o Qualifying Employee Medical Coverage Deductions;

+ Qualiying Employes Transi Expense Deductions e 11

: pependent Ca :

o i G i s, s January 2023 FPHILLY Presented By: OnePhilly Team

and,

qualified under the Heart and LungAct.

3.
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Form W-2 Wage and Tax Statement

Employee Name Employee Number
Organization Email Address  Onephilly Testing@phila.gov Business Group  City of Philadelphia
W2 Information
W2 Info Links

tion and FAQ Guide
© Print Your W2

View or Download W2

W2 PDF W2 PDF

City of Philadelphia 2021

W2 PDF
City of Philadelphia 2020

W2 PDF
City of Philadelphia 2019

City of Philadelphia 2022

Click the PDF icon to retrieve your W-2. The Adobe
Reader will launch and your W-2 will be displayed for
you to review and/or print.

Copyright (c) 1998, 2021, Oracle and/or its affiliates. All rights reserved. Privacy Statement

** Once the W-2 PDF launches, you may need to first save the PDF to your laptop/desktop
prior to printing. Refer to Step 5 for saving, printing and downloading**
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1 of2 Q - 4+ & = il Page view AY Read aloud Add text % Draw ~ 'Z Highlight ~ & Erase = J B o
Form W-2 Wage and Tax Statement 2022 OMB No. 1545-0008 Department of the Treasury - Intemal Revenue Service
Control number Employer identification number COPY B Te Be Filed With Ei wee's FEDERAL Tax Return
1457609748
T Wases. tins othir compensation. ] 2 Federal income tax witiheld
7 Social security tips T SoCIal SCCUNTY Wages T Social scounty x wikheld |
§ Allocatcd tips 5 Medicare wages and fips & Modicare tax withhcld
Employec's first name and imit_ Last Name Suffix = T e ey e e
T C T 3 TOhar
13 Statutory Employee O e
Pen¥TD
I Retirement Plan = PALC
A Third-party sick
Employee's address and ZIP code T2 T nird-party sick puy ]
15 State | Erployer's State ID number | 16 State wags. tins cic. 17 Statc income tax 18 Local wazes. tips clc. 19 Local income x| 20 Locality name
PA L5

Use the scroll bar to see all pages

Form W-1 Wage and Tax Statement 2022 OME No. 1545-000% of the W-2 inc]uding Notice to
Control number Employer identification number COPY C For Ei i :
1457609748 Z-6003047 Copy B) Employees and W-2 Instructions.

Employers name, addres and Ap code Employecs SSN T Waucs. rios. of
XXX
7 Socl sccurily tips T Socil security
§ Allocatcd tips 5 Medicare wages and tips & Medicare tax withhcld
i
Employcc's fitst hame and imit_ Last Name Suffix - T Depeniiont care BenetS T Nonqualifed plass
122 © [ 13 Statutory Employee. [ ] "4‘ ?_"_";'
Pen¥TD
Retirement Plan [<] PAUC
Third-party sick
Employee's address and ZIP cade T nird-party sick puy ]
15 State Employer's State ID number 18 Local wages, tips clc. 19 Local income tax | 20 Locality name
PA 6302 Philadelphia

Farm W.1 Waoe and Tax Statoment 2072 MR Na 15450008

For confidential purposes, personal information on the W-2 has been hidden from your view,
however, your appropriate information will be displayed accordingly.

5.

1| ef2 Q - 4+ /@ {1y Page view A Read aloud Add text Y Draw -~ ‘P Highlight ~ & Erase =] 8
Form W-2 Wage and Tax Statement 2022 OMB No. 1545-0008 Department of the Treasury - Internal Revenue Service
Control number Employer identification number COPY B To Be Filed With Employee's FEDERAL Tax Return
1457609748 23-6003047
e : c Employce's SSN T Wages, lips, other compensation 2 Federal income tax withheld
XXX-XX 4
7 Social securily tips 3 Social sccurity wages 7 Social securtty tax “.mry To SAVE the W-2 to the
S Allocaied tps 3 Modicare wages and Gps & Medicare @ax withheld computer, click the Save
3 .
Employee's first name and init  Last Name Suffix = icon and the Save As
o 9 10 Dependent care benefits 11 Nonqualified plans L window will appear
124 C 13 Statutory Employee [ emmlen 0BT /
2w Retirement Plan To PRINT the W-2, click the
%G i gl o
L2eie i etk ik Printicon. The Print window
ec's address and ZIP code 12 ey ety
Einplayedsnddeess and ZIP.cod i appears for your local
15 State Employer’s State ID number 16 State wages, tips et 17 State income tax 18 Local wages, tips etc. 19 Local incof .
PA 690234872 . printer.
Form W-2 Wage and Tax Statement 2022 OMB No. 1545-0008 Department of the Treasury - Internal Revenue Service
‘Control number Es COPY C For Employee's Records (See Notice to Employee on back of
1457609748 Copy B)
mployer's name, address and Zip code T Wazes. lips, other compensation T Federal income tax withheld
£
3 Social security wages T Social security tax withheld
% Allocated tips 5 Medicare wages and tips & Medicare tax withheld
Employee's first name and init  Last Name Suffix 5 T0 Dependent care benefits TT Nonqualificd plans
12a C 4 Other
3s E: jee
13 Statutory Employ O Feiin
5 PaYTD
12 DD Retirement Plan E | rave
12¢ G
Employee's address and ZIP code 2d Thirdpartysickpay  [] S

NOTE: If you are downloading the W-2 on a mobile device (Android/iPhone), please be aware
that based on the mobile device, the download features will vary.
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